[bookmark: _Hlk47516536]HIRING AGREEMENT RELATING TO THE CHURCH PREMISES OF Shrewsbury United Reformed Church
September – December 2020


DATED       ....21/08/2020..................................................................

PARTIES   (1) The Minister and Elders from time to time (“Elders”) of Shrewsbury United Reformed 
  Church of  Coleham Head, Shrewsbury,  (“Church”). 
(2)  The person/s named in clause 1.1 below or the organisation acting by the authorised representative named in clause 1.1 below (“the Hirer”) 

1.1	Hirer:
	(a) Name/s (if individual)                       ...............................................................

	(b) Organisation name 		             .............................................................

	(c) Authorised Representative	             ..............................................................

	(d) Address				.............................................................
							
	(e) Telephone number			 .............................................................

	(f) email address			...............................................................

1.2    Area hired: 		Hall (30 people)	Lecture/Activities (8 + 8)	Front of Church (   )	
   	Using Entrance 		A – St Nic Hall		B – Side Activities 		C Abbey / Bridge

1.3    Hire Period/s: 		date 	…………………………………………………………

Timing	…………………………………………………………..

1.4    End Date: 			 .........................................................

1.5	Purpose: (specify the event/purpose for which premises are required including number of 
				  participants expected)         
	                                                                






1.6	Hire Charges:               £....................... per week/month/session
	         
1.7	Refundable Security Deposit; only for groups over 100: (£250)     NOT AVAILABLE AT THIS TIME     
      	
1.8	Date/s for Payment/s -Invoice      (office use only)                     


2.	Hire
2.1	The Hirer and the Elders agree that the terms defined in clauses 1.1 to 1.8 above have the meanings defined therein when used in this Agreement, in the Standard Conditions and any Special Conditions.    
2.2	In consideration of the Hire Charges and subject to the Hirer’s obligations under clause 2.3 below the Elders permit the Hirer to use the Premises until the End Date for the Purpose during the Hire Period/s.
2.3    The Hirer agrees to be bound by and to observe and perform the Standard Conditions of Hire set out in Schedule 1 (“Standard Conditions”) and any Special Conditions of Hire set out in Schedule 2 (“Special Conditions”).   

Signed by          ………………………………………………………….. Hirer

On behalf of    	…………………………………………………………..       Organisation Name	

Signed  by     	…………………………………………….…………… employee or Elder authorised 
								   for and on behalf of the Elders




To be returned by post to: 

Shrewsbury URC – Hiring 
Coleham Head
Shrewsbury
SY3 7BJ

a. This Hiring Arrangements – signed/completed. We will sign, copy and return to you. 
b. Insurance Documents – where appropriate
c. Safeguarding Policy – where a separate policy is being used. 
d. Any Covid risk assessments you have completed for your group that you wish to share.















Schedule 1  - Standard Conditions of Hire 
1.	Payments
[bookmark: _Hlk4678726]1.1	The Hirer shall make all payments to the Elders in the manner determined by the Elders from time to time on the Dates for Payment. At Shrewsbury URC this is managed through the Office Administrator/finance officer.
1.2	The Elders reserve the right to review and increase the Hire Charges and Security Deposit 
1.3 	The Elders will repay the Security Deposit to the Hirer without interest within 7 days of the End Date, less any deductions made by the Elders to cover any unpaid sums due under this Agreement and the actual or anticipated cost of remedying any breach of these Standard Conditions or any Special Conditions.
2.	Use of Premises
2.1	The Hirer agrees and acknowledges that this Agreement confers permission to access and use the Premises only for the Purpose during the Hire Periods and further agrees and acknowledges that no relationship of landlord and tenant between the Elders and the Hirer or any other rights of occupation are created.
[2.2	The Hirer shall ensure that not more than the maximum number of persons as may be agreed from time to time with the Elders shall be allowed in the Premises at any one time].
2.3	Where keys and access codes are issued to the Hirer, the Hirer agrees that:
2.3.1	the keys remain the property of the Elders
2.3.2	the keys/access code are for the nominated keyholders only and are not to be copied or passed to any other person, and;
2.3.3	where an access code is provided to the Hirer the code must remain confidential and not be communicated to any other individual.
2.4	The Hirer agrees and acknowledges that the Elders give no warranty that the Premises are legally or physically fit for the Purpose.
2.5	The Hirer agrees and acknowledges that all persons using the Premises or bringing belongings onto the Premises do so entirely at their own risk.
2.6	The Hirer or another authorised person of any group/organisation for whom he/she is acting shall be present throughout the Hire Periods and shall be responsible for the safe and efficient supervision of the Premises. See Covid regulations in Schedule 2 below
2.7	The Hirer acknowledges that any cars parked in the Church carpark do so at their own risk and the church will not be held responsible for any theft or damage to vehicles. 
2.8	The Elders reserve the right to enter the Premises and remain on the Premises at any time during the Hire Periods.
2.9	The Elders reserve the right to cancel or rearrange any  Hire Period if the Premises are required for the Church’s own use and if a Hire Period is so cancelled will refund the Hire Charge for that Hire Period .
2.10     The Hirer will not cause any nuisance or annoyance to the Church, other users of the Church premises or to the owners or occupiers of any adjoining or neighbouring properties 
2.11	The Hirer will not use the address of the Church as its postal address for the purposes of correspondence or as part of its letterhead . The address of the Church may be displayed on the Hirers website, blog, Facebook page or similar to enable clients/members etc to locate where events and activities are to take place. 
2.12    The Hirer will use all electricity and gas economically and if there is excess use will pay any additional sum that the Elders may consider reasonable.
2.13	The permission to use the Premises granted by this Agreement is personal to the Hirer and is not assignable. 

3.	Compliance with rules and regulations
3.1	The Hirer must comply with any rules and regulations made by the Elders from time to time for the use of the Premises, including any shared areas or facilities which have been provided to the Hirer either in writing or by email. 
3.2	The Hirer is responsible for complying with all laws and regulations relating to their use of the Premises and for obtaining and paying for any consents, licences (unless a relevant licence is already held by the Elders) and permits (which for the avoidance of doubt includes any Performing Rights Society Licence and Temporary Event Notice) required to lawfully use the Premises for the Purpose.  The Hirer must also obtain any particular licences required for public/theatrical performances involving music, singing and dancing, and if copyright material is used or performed, the permission of the owner of the copyright.
3.3	The Hirer will not allow, in compliance with current legislation, any smoking and vaping in any part of the Premises.
3.4	The Hirer will not consume, sell or allow to be sold any alcoholic beverages on any part of the Premises unless previously agreed by the Elders.
[bookmark: _Hlk4680187]3.5	The Hirer must not allow any pets and animals (except assistance animals) on the Premises except to the extent agreed in advance and in writing by the Elders.
3.6	The Hirer must not bring into the Premises any contaminative or hazardous substances, or anything of an especially combustible, inflammable or explosive nature.
[bookmark: _GoBack]3.7	The Hirer must not display any form of advertising at the Premises, except to the extent agreed by the Office Administrator/Church Administrator and handed into the Church Office. 



4.	Safeguarding and behaviour. 
4.1	The Hirer will ensure that when children, young people or adults at risk are present on the Premises the appropriate legislation and best practice in connection with their supervision and safety is observed. 
4.2	The Hirer will ensure that children, young people and adults are protected at all times by taking all reasonable steps and by having any necessary insurance in place.
4.3	The Hirer must respond without delay to every complaint which suggests that a child, young person or adult at risk has been harmed or is at risk of harm and co-operate with the police and Children’s and Adult Services in any investigation.
4.4	The Hirer must abide by and implement their own Safeguarding Policy if they have one or if they do not have one the Hirer acknowledges that it has read and understood the Church’s Safeguarding Policy and will abide by and implement it. This can be requested in full from the Church Administrator or viewed at shrewsburyurc.org.uk 
4.5	All people using the SURC premises agree to the following code of conduct when using the premises. 

1. Treat all people with dignity and respect, care and concern.
2. Act inclusively and without discrimination
3. Always seek to diffuse aggressive or threatening behaviour without the use of physical contact. 
4. Ensure correct children/adult ratios are maintained at all times and that lone working does not happen. 
5. Ensure all electronic communication (photography, videoing) has the correct written consent. 
6. Ensure the privacy of all with your use of social media and the internet. Never post pictures of children or adults without explicit written consent. 
7. Respect the privacy of others in using the toilet and washing facilities. If help is needed ensure that the correct safeguards are in place, implemented and records kept. 
8. Use the listening, reporting, confidentiality guidelines of your own safeguarding policy, or the SURC’s, at all times. 
9. Always respect difference, diversity, beliefs and cultures. 
10. Challenge, and report where necessary to the URC, any discriminatory or bullying behaviour. 

5.	Public Safety, fire safety and first aid 
5.1	The Hirer is required to act responsibly and maintain a safe place for all persons using the Premises.
5.2	The Hirer must abide by and implement the Church’s Health and Safety Policy and the Hirer acknowledges it has read and understood the same. This can be requested in full from the Church Administrator or viewed at shrewsburyurc.org.uk.
5.3	All hirers must comply with fire precautions and fire evacuation procedures and act appropriately in the event of discovering a fire in the building. Hirers must be aware of emergency exits and keep them free from obstructions, keep adequate records of participants, identify and communicate the assembly point by the railway arches, inform their group of procedures and assess all risks associated with their activities.  
5.4	A first aid kit and incident book can be found in the entrance hall and church office. All incidents must be reported to the Office Administrator. Premises address, for passing to emergency services, can be found in each rental room. Ensure that your group has the relevant first aiders present.

6 	Repair, damage, insurance and indemnity
6.1 	The Hirer is liable for any loss or damage to the Premises or any other part of the Church premises (including its electrical installations) and for any loss, theft of, or damage to any property on the Premises or on the remainder of the Church premises (including any fittings or furnishings belonging to the owners or occupiers) arising out of the hire, or while persons are entering or leaving the Premises or the remainder of the Church Premises pursuant to the hire, howsoever and by whomsoever caused.
6.2 	The Hirer is liable for any loss, damage, injury or expense which may be suffered by or be done to or happen to any person, arising out of the hire, or while persons are entering or leaving the Premises pursuant to the hire, howsoever and by whomsoever caused.
6.3 	The Hirer must not make any alteration in the decoration of the Premises and must ensure that no bolts, nails, screws, pins, spikes or other objects are driven into the fabric or furnishings of the Premises, and that no adhesive products are used on the walls of the Premises.
6.4 	The Hirer must report to the Office Administrator any damage, howsoever caused or arising from their use of the Premises, or their breach of these Conditions, whether directly or indirectly in any manner whatsoever.
6.5 	The Hirer shall indemnify the Elders from and against any loss, damage or theft of any property, or any other demands, actions, proceedings, losses, damages, costs, expenses, claims and liability from any person, howsoever caused or arising from their use of the Premises, or their breach of these Conditions, whether directly or indirectly in any manner whatsoever.
6.6 	The Hirer acknowledges that the Church’s Public Liability Insurance does not extend to external events, that the Hirer is strongly advised to arrange their own Public Liability Insurance, and that the Elders reserve the right to insist that such insurance is arranged and a copy provided. For business users please provide a copy of your insurance certificate to the Office Administrator with the return of this contract.




7.	End of each Hire Period
7.1 	The Hirer must fully vacate the Premises at the end of each Hire Period by the time agreed and secure their room and entrance.
7.2 	Any property brought into the Premises for any reason for any Hire Period or otherwise, must be removed at the end of each Hire Period. The Elders shall not be responsible for any property left behind in any event.
7.3 	The Hirer must not store any property on the Premises or elsewhere on the remainder of the Church premises, except to the extent agreed in advance and in writing by the Elders. Where permission is granted, this is not intended to confer exclusive possession on the Hirer and no tenancy is intended to be created. The Elders reserve the right to relocate stored property at any time and for any reason.
7.4 	The Hirer must at the end of each Hire Period return any borrowed or hired items, equipment and furniture to their original location.
7.5 	The Hirer must at the end of each Hire Period ensure that the Premises are left in a clean, orderly and smoke free state. Cleaning utensils can be found in the marked cleaning cupboard (facilities corridor) with key located on the hook. For safety please replace all utensils and leave the door locked after every use. Failure to clean the Premises and remove all rubbish arising from the hire may result in an additional charge for cleaning.
7.6 	The Hirer must at the end of each Hire Period ensure that all lights and appliances are turned off and that their portion of the Premises are left securely locked (which for the avoidance of doubt includes the locking of all doors and windows and ensuring, by checking all rooms including the toilets that there is no-one on the Premises).

8 	Termination of hiring agreement
8.1 	The Elders may terminate this Agreement at any time on giving not less than 1 weeks’ notice (except in the event of emergency when less notice  may be given) to the Hirer. 
8.2	The Hirer may terminate this Agreement on giving not less than 1 weeks notice to the Elders 
8.3 	The Elders may terminate this Agreement with immediate effect:
8.3.1 	 at any time in the event of any material breach of these Conditions
8.3.2	 at any time in the event that they are required to close the Church premises due to any advice, instructions, rules or orders issued by the government.
8.4	The Elders may terminate this Agreement with immediate effect if in their opinion the hire:
8.4.1 is not being properly conducted or does not respect the special status of the Premises, or 
8.4.2 interferes with or may interfere with the activities of the Church or other hirers, or
8.4.3 might compromise the ministry and mission of the United Reformed Church.
8.4.4 fails to abide by current COVID regulations (see schedule 2)
8.5 	Service of such notice of termination is sufficient if it is in writing and delivered by hand, first class post or by email to the Hirer or Church Administrator and receipt acknowledged by recipient.
8.6 	This Agreement terminates on the End Date unless terminated earlier.
8.7 	The Hirer must return any keys to the Premises which have been issued at the earliest opportunity following the end of this Agreement. A written receipt for the keys must be obtained.
8.8	Termination of this Agreement shall not affect the rights of either party in connection with any breach of any obligation under this Agreement which existed at or before the date of termination.


9. 	Liability   
Where the Hirer is more than one person any liability under these Standard Conditions and any Special Conditions shall be joint and several.













Schedule 2 - Special Conditions of Hire 

1. The Hirer must comply with all relevant government guidelines relating to COVID 19 whilst using the Premises for its activities.


In Shrewsbury URC these include:

· If you feel unwell or have any Covid 19 symptoms (new persistent cough, raised temperature, loss of smell and taste) do not enter the building. Return home and arrange a Covid test whilst self isolating.

a. Inform your group in advance, and use, the agreed entrance as stated above. 
b. Sanitize all handles and materials your group may use before your group starts
c. Do not enter the building at any other time than specifically noted above. 
d. Do not enter before your agreed time and do not remain there when your booking time ends. 
e. Manage your participants entrance and exit from the building asking people not loiter close to the entrance or restrict safe access for others.
f. On entry into the building please sanitize your hands using the wall mounted, touch free, hand sanitizer dispensers. Please sanitize/wash your hands often whilst in the building. 
g. Maintain 2m social distancing at all times inside and outside the building.
h.  Facemasks are recommended.
i. Be aware of where you stand and sit, what surfaces you touch and whether you have left items behind. Put all rubbish in the relevant bins. 
j. Sign in and out of the premise, leaving the required details on the sheet. This can be the Group leaders name where they hold a list of all participants OR each member of the group. These records will be destroyed after 21 days in line with Government Track and Trace. 

· If you or a member of your group become unwell, or test positive for Covid 19, within 7 days of visiting the building contact the Church Office. If you, as authorized representative, hold the track and trace information you must contact your participants, if the church holds these details they will take the appropriate action. 


